
Temporary Transfer/Upgrade Request 

 

Employee Name  

  

Upgrade within crew to  Crew Leader  Assistant Crew Leader 
 

 

Crew transfer 
From Crew  To Crew 

  Apprentice Step 4   Other, explain 

 
 

Date(s) # of hours Employee being replaced 

   

   

   

   

   

   

   

   

   

   

 
   

Employee Signature  Foreman Signature 
 

 

Manager Signature/Date 

 Approved  Denied, explain: 

 

 

Copy 
to: 

Personnel file 
Employee (paycheck 
enclosure) 

To be completed by 
payroll 
Date paid to employee 

 

 


